RESUME

D.Murugan						         				 No: 6/2 Odai Street,                 
Mobile No: 98846 82188 & 88075 88785       	 			 Jamin Rayapet,
Email id: murugand25@gmail.com                     			 Chromepet, 
 								 			 Chennai – 600 044.             
                       
               
Career Objective         
  To quench my thirst for Knowledge, Challenges under a professional environment. To also be committed to the metrics of my concern to the best of my abilities. Willing to work as a key player in a challenging & creative environment.

WORK EXPERIENCE:
KFIN TECHNOLOGIES PRIVATE LIMITED	 (MOTILAL OSWAL MUTUAL FUND)

Designation		        	 :       Senior Processing Officer (Motilal oswal mutual fund)
Period				 :	From 15TH October 2020 to Till. 
Process		          :	Posting process
· Monitoring daily fund transactions for posting.
· Motilal Oswal Mutual Fund transactions  Processing and quality checks.
· Bank Details and KYC PAN level Verification and updated as per applicaiton.
· Preparing Daily basis MIS Reports for Productivity and Quality.
· Generating Daily Trade  Reports and Share the Banking (BRS) and Internal team.
· Co-ordinate with audit team & Banking reconciliation statement team.
· [bookmark: _GoBack]Handling Investors, details  and AMC Queries over Phone & by Mail basis.
INDIA INFOLINE FINANCE LIMITED (IIFL) (NBFC)

Designation		         	:	Senior Processing Officer
Period				:	From 14th February 2019 to 28th August 2020.(1.6 Years)
Process	                  : 	SME Record management unit
JOB RESPONSIBILITIES:

· Handling SME team and maintaining File records.
· Preparing MIS reports in daily basis like TAT Report, Productivity Report.
· Arrange for meetings to discuss revision of the process with team members.
· MIS report and FNI Report handling and share with Daily basis all branches.
· Distributing customer copies to all branches.
· Co-ordinate with audit team & Scanning team.
· Extensive usage of MS Excel functions like V-lookup, H-lookup, Pivot table & SME online application
COMPUTER AGE MANAGEMENT PRIVATE LIMITED (CAMS). (BPO)

Designation		        	 :	Processing Officer
Period				 :	From 22st October 2010 to 08th February 2019.(8.4 Years). 
Process		          :	Purchase & Redemption & Switch process
JOB RESPONSIBILITIES:
· Monitoring daily fund transactions for processing.
· Do Quality Check on the transactions which involves Purchase, Switch & Redemption and classify for approvals and rejections if any Co-ordinate with AMC’s to complete the Mutual fund process.
· Processing of payout transactions of various modes such as (Redemption & Switch).
· To update & Check the Investor's details in a database according to norms of the Mutual Fund and to send Correspondence to Investor directly.
· Handling Investors, Broker and AMC Queries over Phone & by Mail.
· Making necessary changes in the customer database as and when required like change of address / change of Bank mandate etc. Checking on KYC status and update appropriate data for processing transaction.
VUMMIDI BANGARU JEWELLERS (Silver ware)

Designation	       	  	  :	Computer operator
 Period	   		  :	From 01st May 2005 to 07th July 2010. (5.2 Years). 
 Process	       	  	  : 	Billing & Store in Charge
JOB RESPONSIBILITIES:

·  Maintaining stock report.

·  Maintaining productivity report.

·  Maintaining customers invoice bill.

·  Maintaining Sale return bill.

	·  Microsoft Excel & Cadmium software.
ACADEMIC QUALIFICATION
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	  B.COM 
	Quide Milleth College, Medavakkam, Chennai.
	 2002 to 2005
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	H.S.S
	Govt Boys Higher Secondary School, Chromepet, Chennai.
	2000 to 2002
	52%

	
	
	
	

	
	
	
	

	                  
          S.S.L.C
	
Govt Boys Higher Secondary School, Chromepet, Chennai.

	 
1998 to 2000
	            
     
       63%

	
	
	
	



SOFTWARE SKILLS:

Microsoft Office : (Vlookup & Data Pivot table)
PERSONAL PROFILE
Name					:   Murugan.D
Father’s Name			:   Doss.B
Permanent Address	  		:   No.6/2, Odai Street,
	                             	:   Jamin Rayapet, Chromepet 
                                             :   Chennai. – 600 044.
Marital Status			:   Married
Sex					:   Male
Date of Birth				:   21 – 08 – 1985
Nationality				:   Indian
Languages Known			:   Tamil & English

DECLARATION
          I hereby declare that the above furnished information was true and correct to the best of my knowledge and belief.
                                                                         yours faithfully

(D. Murugan)
Place	: Chennai 	
Date	:									   														    
